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Application for Employment

Please use additional sheets if required
Position Applied for:





Full time:

Part-Time: 

Where did you see the vacancy?



Personal Details

Full Name:





Title:

Address:








Postcode:

Email Address:






Home Tel No:




Mobile No:

Are you over 18?(for licensing purposes)
Yes/No

Education

	Schools/College/Higher Education
	Subject
	Qualification Obtained

	
	
	


Other Awards/Qualifications/Training

Employment History

Please give details of the last four positions held, and any other positions relevant to the position, starting with the most recent position.  Please account for any gaps in employment history.  You may attach a C.V. if necessary

	Employers Name & Address
	Position Held & Principle Responsibilities
	From
	To
	Reason for leaving

	
	
	
	
	


Additional Information

	Please provide details of relevant work experience, skills and hobbies.  Please also state the main reasons for your application and what you believe you would bring to the position.  

Supplementary Information

Depending on the position applied for, it may be necessary to work weekends/Bank Holidays/Boxing Day/ New Year’s Day, etc. when required. Would you be able to do so?                                                                                 Yes/No 

If no, please give details

Do you have any commitments that would affect your availability to work the hours required for this position?    

                                                                                                                                                                        Yes/No                                                                                                    

If yes, please give further information




Criminal Record

Have you been convicted of any criminal offences which are not spent under rehabilitation?

(Offender Act 1974)






                                                    Yes/No

If yes, please give details

Work Eligibility

	Are you legally entitled to work in the UK?                                                                                                      Yes/No

If yes, please indicate on what basis:

(e.g. UK passport holder)………………………………………………………………………………………………………

If offered an interview please bring evidence with you e.g. UK/EU Passport or a Passport containing an endorsement of work entitlement, or a National Insurance Card and a Birth Certificate


Referees
	Please give the names of 2 referees.  One should be your most recent employer and not someone related to you.

	Email Address
	Position
	Can we approach before an offer of the post?

	

	
	  Please tick



	

	
	Please tick




DATA PROTECTION ACT 1998

I understand that the Company needs to collect and use certain types of information about employees, in order to operate its business and to fulfil its legal obligations under the Data Protection Act 1998 and that the information I have provided on this application form will be used during the recruitment process and if appointed will be used as part of my personnel records. I consent to the Company holding such information on file only for as long as it considers necessary to fulfil the purpose for which it was obtained and to process (including disposing and destroying) it in accordance with the eight Data Protection Principles and the other requirements of the Act and any other procedures laid down by the Company for this purpose for time to time.

DECLARATION

I declare to the best of my knowledge and belief, the details I have given on the form are correct and that any misrepresentation by me be sufficient grounds for my dismissal if I am accepted for employment. I understand that the Company has the right to check on any experience, achievements, qualifications and skills claimed by me on this form or at interview and agree that such checks may be made. I give permission that my referees quoted above may be contacted and understand that any offer will be subject to receipt of satisfactory references and probationary period.

I understand that the Company will take all reasonable precautions at all times to guard information against any unauthorised access and use.

Signed …………………………………………………………………………..Date …………………………………………………
When completed please return the form to: Theatre Manager (hr@everymantheatre.org.uk)
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